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IMopsagok pa3padoTKH, NPUHATHA H YTBEPKICHHA JIOKAJbHBIX HOPMATHBHBIX
AKTOB MYHHIHIIAJIBHOTO OI0/’KETHOTO JOMIKOJbHOr0 00pa3oBaTe/ibHOr0
yapexaenusi «lerckuii cax o6mepa3suBaomero suaa Ne 62 « Tupax»
nrr. Hoxaas Makrama»

1. O6mmue nonoKeHUA
1.1.  Hacrosmui IMopsinok pa3paboTKH, TIPUHSATHS u YTBEPKACHHUS
JOKANGHBIX HOPMATHBHBIX akToB (mamee - Ilopsmok) MYHHMIMIANBHOTO —OHO/KETHOTO
JOMKOJILHOTO 00pasoBarenbHoro yupexaenus «Jlerckuit cax obimepassrBatommero suga Ne 62
«Tupax» art. Hiokasis Maxramay (nanee - MBJIOY) pa3paboTan B COOTBETCTBUH CO CTATheH
30- d)ez[epam,Horo 3akoHa OT 29.12.2012 No 273-®3 «006 ofbpasoBannu B Poccuiickoit
CDez[epaumI» u Ycrasom MBOY.

12. Hacrosmumii Ilopsmok ompenenseT OCHOBHBIE TpeOOBaHHS K IPOLEAYpE
pa3paCOTKM  TPOEKTOB  JIOKATBHBIX HOPMATHBHBIX  aKTOB  JOJDKHOCTHBIMH  JIAIaMH
MBJIOY, mnopsiaky #X NpHHATHS, YTBEPXKICHHS, BHECEHHS B HHMX JOIOJNHCHMH WM
W3MEHEHUH.

2. IlonsaTHE JIOKAJBLHBIX HOPMATUBHBIX AaKTOB

2.1. JloxkampHBIA HOPMATHBHBIM axT — 3T0 HOPMAaTHBHBIM IIpaBOBOM MTOKYMCHT,
colep Kamuii HOPMBI, peryupyomue oGpasoBatensasle otHomeHns B MBJIOY B mpemenax
CBOCH KOMIIETCHIIMH B COOTBETCTBHH C 3aKOHOHATeNbecTBOM Poccuiickoit ®exepanvu, B
nopsiake, ycranoBieHHoOM ¥Ycrasom MBJIOY.

2.2. JIOKaJgbHBI HOPMATHBHEIM aKT - JOKYMEHT, COIEpXammil o6meobssaTenbHbIe
IpaBWIa TOBEJACHHS Ul BCEX WM “HEKOTOPBIX YYaCTHHKOB 0O0pPa30OBATENBHBIX OTHOIICHHH,
pPacCUMTAHHBI HA HEOJHOKPAaTHOEC INPHMCHECHHE, IPHHATBIA B YCTAaHOBJICHHOM IIOPSIIKE
COOTBETCTBYIOITHM KOMIIETCHTHBIM OpraHoM ynpasieHuss MBJIOVY u yTBep KICHHEIM PHKA30M
3apenyromero MbJIOV.

2.3.JIoxanbubie HOpMaTtuBHEIE akTel MBJIOY neiicTByIOT TOJIBKO B IIpEAenax JaHHOTO
YUPEXKICHHS H HE MOTYT peryIMpoBaTh OTHOLICHHUS BHE HEE.

2.4. JloxalbHBIE HOPMATUBHBIC AaKThl, COOTBETCTBYIOIIHE BCEM TpPeOOBaHMAM
3aKOHOJIAaTeILCTBA P®D, sABIAIOTCA 00S3aT€IbHBIMH K MCIIOJHEHHMIO BCEMHM Y4YaCTHHKAMH
o6pa3oBaTeBHBIX OTHOLIEHUH.

2.2. Hopmer (upaBmna), yCTaHOBJICHHBIC JIOKAIbHEIMM HOPMAaTHBHBIMH aKTaMH,
OpeAHAa3sHAYEHB! JI8 PETyIHpOBaHus 00pa3oBaTEIBHON, TPOM3BOJCTBEHHOM, YIIPAaBICHYECKOIH,
(pUHAHCOBOH, KaJpoBoOil U HHOM GYHKIMOHAIBHOMH AesTenbHOCTH BHYTpH MBJIOY.



3. Bujibl JI0KaILHBIX HOPMATHBHBIX AKTOB

3.1 Ha ocnoBanum Hacrosmero [lonoxkenuss B MBJIOY  paspabareBatorcss W
IPUBUMAIOTCS CIIEAYIONNE TOKAIBHBIE aKTHI:

3.1.1JloxanbHple HOPMATHBHBIE AKTHI, PETIIAMEHTHPYIOIINE OpraHu3aloOHHbIE
acmeKThl fedarenbHocT MBJIOY v

3.12. JlokanbHbBIE HOPMATHBHBIE aKTBI, PETIIAMECHTHPYIOIIHAE TOPSJIOK YNPaARICHUS
MBJIOY

3.13. JlokanpHBlE = HOpPMATHBHBIE  aKTHI, PETTIaMEHTUPYIOIIE  OpTaHU3AIINIO
00pazoBaTeNBHOTO IIpoLecca
TT5. JlokanbHele HOPMATHBHBIE —AKTHI, PETJIaMEHTUPYIOIIIE  OPraHH3aIHNIO

BOCIIMTATENBHON padoThl
3.1.6.  JIOMXHOCTHBIE HHCTPYKIINY pabOTHUKOB
3.1.7. JlokanpHBIE HOPMATHBHBIEC AKTHI, PErVIAMEHTHPYIOIIHE OTIATY TPyaa pabOTHHKOB
3.2. llepedeHb BUIOB JIOKAIBHEIX HOPMATHBHBIX aKTOB HE SIBIISCTCS WCUCPITBHIBAIOLINM,

MBOY umMeer npaBo pa3pabaTeIBaTh, MIPUHAMATL ¥ YTBEPIKAATh HHBIE JIOKATLHBIC HOPMATHBHEBIC
AKTEL

4. PazpaboTKa JOKAIbHBIX HOPMATHBHBIX AKTOB

4.1 TIloaroToBka JOKaJIBHOIO HOPMATUBHOIO aKTa BK/IOYaeT B ceOst U3ydeHue
3aKOHONATENBHBIX W HHBIX  HOPMATWBHBIX  aKTOB, JIOKATBHBEIX  aktoB  MBJIOV.
PETIaMEHTUPYIOMMX T€ BOIIPOCHI, KOTOPEIE IIPEAIIOIaraeTesl OTPa3uTh B POCKTE HOBOTO AKTa, U
Ha 9TOM OCHOBE BBIOOD €r0 BHAA, COICPIKAHUS U IIPEICTABIEHHUE €T0 B MUCHbMEHHON hopMme.,

. 4.2, IIpoeKT IOKabHOTO HOPMATUBHOTO AaKTa TIOJJICKHUT OOS3ATEIbHONU MPaBOBOM
OKCHIEPTH3C ¥ MPOBEPKC HA JHUTEPATYPHYK TI'PaMOTHOCTh, KOTOpbie mpoBoastcsi MBJIOY
CaMOCTOSATENBHO, MO0 C ydacTHEM MPUBIICYEHHBIX CIICIHANHCTOB,

4.3. JloxanpHBIH HOPMATHBHBIM akT, HE MPOIICIIINM TPABOBYIO OIKCIEPTH3Y, HE
MOJUIEXKHUT PACCMOTPEHUIO U TIPHHATHIO,

4.4, TIpoekTel JIOKaIbHBIX HOPMAaTHBHBIX aKTOB pa3pabaThiBAalOTCS [0  PEIIEHHIO
saBenyomero MBJIOY, komrernansHeix opranop ympasierus MBJIOY. Ilpemioxerus o
pa3spaGoTKe JOKAILHBIX HOPMATHBHBIX 4KTOB MOTYT OBITh BHECEHBI JIIOOBIM YYaCTHWKOM
00pa3oBaTeIEHBIX OTHOLIECHUH, a TaKKe TPYNIOH yIacTHUKOB 00pa3zoBaTeIbHLIX OTHOLIEHHNIA.

4.5. Jloxaneneie HopmatueHble akTel MBJIOY moryTt nprHuMareces obumm coGpanuem
KOIUICKTHBa, coBeToM MBJIOY, megarorndeckum cOBETOM B COOTBETCTBUHM ¢ yctasom MBJIOVY.

4.6. Ilpy nNpUHATHH JIOKaABbHBIX HOPMATHBHBIX aKTOB, 3aTpardBalONIMX [paBa
00ydJalomuxcs, YYUTHIBACTCS MHEHHE COBETA DOJMTENCH, IPEACTABUTENBHEIX OPraHOB
ofyugaromuxesi. [Ipm NpUHATHM JOKalbHBIX HOPMATHBHBIX AKTOB, 3aTPArWBalOIIMX [1paBa
corpyannkos MBJIOVY, yuuTeIBacTcs.MHEHHE MTPpodcoro3Horo komureta MBJIOY.

4.7. Dramnbl pa3paboTKH TPOEKTOB JTOKAIBbHBIX HOPMATHBHBIX aKTOB!

4.7.1. Onpeienenne Kpyra BOIPOCOB, O KOTOPBIM TpeOYIOTCS pa3paboTKa, TPUHATHE H
YTBEPAICHUE JTIOKAJIbHBIX HOPMATUBHEIX AKTOB.

4.7.2. Cosmanne pabodelt rpyniel Mo paspaboTKE JOKATBHBIX HOPMATHBHBIX
aktoB. Cocrtas pabowel TIpynmel ompefensieTcs MO pemmeHuio  3asenyiomero MBJIOY,
KOJUICTHANBHBIX opraHoB ynpasienus MbJIOV. Cocta pabodelt rpynribl, CPOKH M TOPSAOK €€
paboTHI 3aKpeInIsieTcs B IprKase 3ase/yionero MBJIOVY.

4.7.3. HasHa4ucHHE OTBETCTBEHHOTO PYKOBOIMUTEINS pabodueil TPYITILI, KOTOPHIA OyjeT
KOOPAMHUPOBATE JEHCTBHUS YYACTHUKOB M KOHTPOJIHPOBATH YCTAHOBICHHBIE CPOKH paszpaboTkw
JIOKAJTLHBIX HOPMATUBHBIX aKTOB.

4.8. JledarenbHOCTh paboueit rpymmbl 1Mo pa3paboTKe MPOEKTa  JIOKABHBIX



HOPMAaTWBHBIX  aKTOB: pa3paboTaHHbI  MPOEKT  JIOKATBHBIX  HOPMATHBHBIX  aKTOB
COTTIACOBBIBACTCS] BCEMH pa3paboTUHKaMH.

4.9. Ilocne pa3spaGOTKH TPOEKTOB JIOKATBHBIX HOPMATHBHBIX aKTOB W MPOBEPKW Ha
TPEAMET UX COOTBETCTBUS MOTOKCHUAM 3aKOHOIATENBCTBA, HHBIM 00S3aTe/IbHBIM HOPMATHBAM,
a paBHO 00BeMy 3a1ad, MpaB M OOS3AHHOCTEH WCXOAM W3 CTPYKTYPBI, MPOEKTHI JIOKATBHBIX
HOPMATUBHBIX AaKTOB IIPEJICTABJIAIOTCS Ha OOCYX/IEHHWE B COOTBETCTBYIOIIMN OpraH
camoynpasiaesuss MBJIOV.

4.10. Tlocne oOCYXKIOEHHS B JIOKABHBIM HOPMATHBHBIH aKT BHOCSTCS H3MEHEHMS.
NOPEOOTAHNBI TEKCT JIOKAIBHOTO HOPMATHBHOTO aKTa IIEpelacTes B COOTBETCTBYIOLIHIA
KOMIIETEHTHBIN opraH ynpasienns MBJIOVY, yIoITHOMOYeHHBIH €ro TpUHUMATH,

4.11. OdopMreHne TOKATEHOTO HOPMATUBHOTO AKTa:

4.11.1. OopmIicHHE JTOKATBHOIO HOPMATHBHOTO AKTa BBINONHSETCS B COOTBETCTBHH C
TpeboBaruaMu «['0CyIapCTBEHHOM CHCTEMBI IOKYMEHTAIMOHHOrO OGECTICUeH s YIIpaBICHHSL.
OcHoBHbIe MONoXeHUs. OOmHMe TpeGOBAHUS K JOKYMECHTaM M CIy)0aM TOKYMEHTALHOHHOTO
obeceueHms», a Takke HOpMaMHM  «YHHQHIMPOBAHHOM  CHCTEMBI  JOKYMCHTALMH.
YHUDHIMPOBaHHAS CHCTEMA OPTaHM3alMOHHO-PACTIOPSINTENBHOM TokymMenTanmn. TpeGoBannus
K opopmiennto nokymentoB. I'OCT P 6.30-2003» (yte. Iloctanosmermem I'occranmapra
Pocern or 03.03.2003 N 65-cT «O TIpHHSATHH M BBEJEHWH B JeHCTBHE TOCYIApPCTBEHHOIO
crangapra Poccuiickoit enepannny).

4.11.2. CtpykTypa JIOKQIBPHOTO HOPMATHBHOTO aKTa HOJDKHA OOCCTICUWBATEH
JIOTHYECKOE PasBUTHE TEMBI IIPABOBOIO peryiuposanus. Ecin tpebyercs paswsicHeHUe neneil u
MOTHBOB IIPUHSTHS JIOKATBHOTO aKTa, TO B IIPOEKTE JIAETCs BCTYNMHTENbHAS HacTh — MpeamMOya.
ITonoxenust HOPMAaTUBHOTO XapakTepa B npeamOyly He BKIHOUAIOTCS.

4.11.3. CrpykTypa JOKadbHOrO HOPMATHBHOIO A4KTa JOJDKHA OBbITH JIOTWUECKH
0DOCHOBAHHOH, OTBewaloledl MeNsiM H 3afadaM [IPaBOBOTO pETYIMPOBAHUS, a TaKKe
obecneynBaloIel JTOrnYecKoe pa3sBUTHE U IIPaBHILHOE TOHUMAHKE JAHHOTO JIOKAILHOTO aKTa.

.

4.12. Tlocme TIPHHATHSA JIOK&TBHOTO HOPMATHBHOTO —aKTa  COOTBETCTBYHOIIHM
KOMIICTEHTHBIM OpraHoM MBJIOY, jiokymeHT mpeacTaBisercst Ha yTBEPIKIEHUE 3aBEAYIOLIEMY
"MBJIOV. lIpouenypa yreepxaeHus ohopmiseTcs mprukazoM mo MBJIOY
4.13. JlokanbHEI HOPMATHBHBIN aKT BCTYNACT B CHITy ¢ MOMEHTA, YKA3aHHOIO
B HeM, 1U00, B CIIyJae OTCYTCTBHS TAKOTO YKa3aHHs, 110 HCTEYEHMHN 7 KaTeHIAPHBIX JHEH ¢ aThl
IPUHATHSA JAHHOI'O JOKATBHOTO aKTa.

5. IlpunsiTHE TOKAJIBHBLIX HOPMATHBHLIX AKTOB

5.1. JlokanbHble HOPMATHBHBIC aKThl [PUHUAMAIOTCS CIEIYIOIIMMH KOMIIETEHTHBIMH
opranamu ympasjieHuss MbOVY: »

5.1.1. O6mmm cobpannem paboraikos MBJIOY npuamvatores [pasuia BHYTPEHHEIO
TPYIOBOI'O paclopsiiKa W WHBIC JIOKAJIBHBIE HOPMATHBHBIC aKTBI, OTHOCSLIAECS KO BCEM
pabdotaukam MBJIOY

5.1.2. Coserom MBJIOY - [OpuHHUMAIOTCS JIOKANBGHBIE HOPMATHBHBIE —AKThI,
PerIaMEHTHPYIOLITHE OPraHM3allHOHHBIE  aCTEKTHI AEATENIBHOCTH H TMOPSIIOK yIIpaBlieHus
MBIOY

5.1.3. THemarormueckum coserom MBJOY - jokaibHBIE HOPMAaTHBHBIE aKTHI,

COIepXKalllie HOPMBI,  pCryiMpyromue 00pa3oBaTelbHBIC OTHOIIEHHS W OpPraHu3allfio
06pa3oBaTEeTBHOTO TIPOIIEcea.
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6. O3HAKOMIICHHE YUACTHHKOB 00pa30BaTe/bHBIX OTHOMIEHHH € JIOKAJIbHLIMH
HOPMATHBHBIMH aKTaMH

6.1. PaGotruku MBJIOY B 0643aTeBHOM MOPSAKE JAOJDKHBI OBITH O3HAKOMIICHEI TTOX

JIMYHYIO POCITHCH CO BCEMH JIOKQTBHBIMA HOPMATHBHEIMH aKTaMH, IPUHAMACMBIMHA B MBJIOY u

HETOCPEICTBEHHO CBS3aHHBIMH C KX prEOBoﬁ JeATETHHOCTHIO.

6.2. O3HAaKOMICHHE C JOKATHHEIMM HOPDMATHBHBEIMH aKTaMM OQOpMIISCTCS B BHIE
POCIIHCH  O3HAKOMJLIEMBIX JIHI{ C yKa3aHHEM ATl O3HAKOMJICHHS 160 Ha caMOM JIOKATHHOM
aKTe, TM60 HA OTACIBHOM JIHCTE O3HAKOMIICHMS, [PHJIAracéMoM K HeMy, JHOO B OTIENBHOM
KypHase. ‘

6.3. Ilopsanmox 03HAKOMJICHHUS poauTenen (3aKOHHBIX IpeICTaBUTEINCH)
BOCIMTAHHUKOB C JOKATBHBIMH HOpPMATHBHRIME aktamu mpu npueme B MBJIOY
pernamenTrpoBaH B IIpasunax mnpuema B MBJIOVY.

6.4. O3HAKOMJICHHME pOIMTENEH (3aKOHHBIX IPEICTABUTENCH) C JOKAIBHBIMH
HOPDMATHBHBIMKM aKTaMH,  KacalOIAMHUCSA  YKAa3aHHBIX  yYaCTHHUKOB 00pa3oBaTeIbHBIX
OTHOIICHMI, TIPUHATEIMA B MEepHof 0Oy4eHUS] BOCIUTAHHUKOB M B MBJIOY, ocyuecTBIAETCS
ITyTeM pa3MCLICHHs KONHi TOKAIbHBIX HODMATHBHBIX aKTOB Ha ODHUIHAIEHOM CalTe B CETH
Untepuer, Ha undopmanuonHoM crenne MBJIOY, a Taixe B XOA€ TMPOBEACHHUST cobpaHuit
pomuTeneit (3aKOHHBIX MPEICTABUTENCH).

6.5. JlokansHble HopMaTHBHEIE akTHl MBJIOY pasMemarotcst Ha OQHUHAIBHOM CaiTe
MBJIOY B cetu «HTEpHETY.

7. U3MeHenne JOKAJbHBIX HODMATHBHBIX AKTOB

7.1. JloxanbHbIE HOPMATHBHBIC AaKThl  IOMJIEXAT W3MCHEHHMIO M JIONOJHCHUIO B
CIICAYIOIIUX CITydasX:

- peopranmsanus mbo u3MeHenne cTpyktypsl MBJIOY, koropoe Bieder 3a coboi
H3MeHeH’e HauMEHOBaHM 00 3a/1a4 ¥ HalpaBJICHAH JIEATEIbHOCTH;

- u3MEHEHHeE 3aKOoHoIaTeNnbeTBa Poceniickoil Oenepanum;

- 10 yemorpernuio MBJIOY. B 3ToM ciIy4ge IpHHEMAEMBIC JIOKAbHBIC HOPMATHBHBIC
aKTHl He MOTYT YXY[aTh TOJOXEHHs PaGOTHWKOB, YHYalHXCS, WX POXUTENEH (3aKOHHBIX
Ipe/CTaBuTENE) MO CPAaBHEHMIO C TPYNOBHIM 3aKOHOZATEIBCTBOM, 3aKOHONATENBCTBOM B
o61acti 00pa3oBaHusl, KOJUIEKTHBHBIMH JOTOBOPaMH, COTJIAIICHUSMHU.

7.2. JloKaibHEIE HOPMATHBHBIE aKTHI MOTYT OBITB W3MEHCHBI M  JIONOJHEHEBI
TONBKO NPHHSATHEM HOBOH DEJAKIMH JIOKATHHOTO HOPMATHBHOTO aKTa B NOJHOM O0BEME —

IMyTEM YTBCPXKICHHS HOBOTO JIOKJIBHOT'O HOPMAaTUBHOT'O aKTa.

-

8. OTMea JTOKATBLHBIX HOPMATHBHBIX AKTOB
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8.1. OcHOBaHMS U1 OTMEHBI JIOKATBHBIX HOpMaTHBHEIX akToB MBJIOY sasnstorcst:

- HCTEYeHHE CPOKa JeHCTBHS JIOKAIHHOTO HOPMAaTHBHOTO aKTa (€CNM IpH pa3paGoTke
€ro OBUT OIPE/ICIICH IEPHOJ €TO AEHCTBYS);

- BCTYIUIEHHE B CHJy 3aKOHa HIM Jpyroro HOPMAaTHBHOTO IIPpaBOBOTO aKTa,
COMEpIKAIET0O HOPMBI TPYAOBOIO IIpaBa, KOIJIEKTHBHOTO [OTOBOpa, COTNAIlEHMs, KOTzAa
YKa3aHHBIE AKThl YCTAHABIMBAIOT OoJNee BHICOKMH YPOBEHB TapaHTUdl pabOTHHKAM IO
CpaBHEHHIO ¢ AeHCTBOBABIINM JIOKAILHEIM HOPMATHBHEIM aKTOM.

82. OrMmeHa JOKAILHOTO HOPMATHBHOTO aKTa B CBA3M C YTPaTOd CHIIBI
Npou3BoAuTCs TpukasoM 3aBemyromero MBJIOV, ¢ o3HakomiieHMeM paGOTHHKOB
COoZIep)KaHUEM MPHKa3a IO POCIHCh.



